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EASE VFO - Loop New Install, continued, continued

Steps (continved)
Step Action
13| Sexoll dow o he LOC_ACCESS sction 224 Al in the ollowing:
Fild Deseription Ds
'LOCKUN | Servie locaion musber | O to free charaster.
Example 1o 001
VAE | Esduser e ‘End-use st and it
ame or e businese
AT ‘Addifional address | Ldeniifes addifional
information suchas | location information.
the name of the about the address.
Complex etc. CENTURYLINK will
utilize this ild for the

complex address name.

T8 | 1o 5 LOC_ACCESS _INFO Fll-in e Tollowing Selds 3 ndicated m e
3ble belows 3fscesss iaformstion is nesded o working servic Exit,

Field | Description

Darx

ACC [ Acesss information

“Typs ssves drections. For example
—Locked sate knock o east side
doorfor enry”

LCON | Local copr

Trps contact pam for secess

“TelNO | Local contact’s mamber

Typ sceess contat' elsphone
omber

TWSOP | Working Servies
indicator

Ifthe ordersrorsfor s Beld -
Select A= adiitonal Line or V-

iz

Contruedan evipaze
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4 EASE VFO - Loop New Install, continued

Steps (continued)

Step Action
15| Serollto the SVC ADDR GRP sacton and Sin the Tollowing felds
applicabl for the end-user's address

Field | Description Dat
AFT | Drop-down o selectformt of | Not required lass mesded
address

SAPR| Adivess b pref Mot rquired wnlss necded

'SANO | Strest adiress umber Indentifies the house pumber

SASF | Service addeess suffn Tndentifis he suf for the sest
address Example: %

SASD | Street direction ‘Examples: N, S, E, W, NE, N
SE.SW

SASN | Swestname ‘Examples: Street Name, Hight]
et

SATH | Sweetype “Thoroughfare portion of srest

address. Examples: DR, LN, S|

SASS | Street Directional Suffix | Identifes e directional suffix
Examples: N, S, E, W, NE, NW|

SE.SW
D1 | Location Desigaator “Examples: Usit, FL (foon) etz
TV1 | Location Value Examples: 01,2, 14, et
Note — Probibited if LD1 is
ot populated
TDI() | Location Desiguators Example: Wing
TV20) | Location Vale Examples: 01,2, 14, et
Y| Girvoame Tops in complte st
STATE | State sbboeviztion 2 chasscter sbbrevition
Zip 15 charactersipcode S character sip code.

Conedon eviaze
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EASE VFO - Loop New Install, continued, Continued

Steps, (continsed)

Step Action
16 | Click the Valite Addoess Tk o veriy the aadiess i ot

Note: Ifhe addres is valid, o additonal serens will display. Fo ivalid
addresss efe to the Job Aid on Preorder Address Validstion

17| Click the LS (lop servie) form ICON.

18| the LS_ADMIN section il in the ollowing:

Tild Deseription
LQTY | Quantity of loops

e 00001
15| I 5 LS_SVC_DET sacion 51l-in e ollowing i applcsbl:

Fild Deseription Daa

cra ‘Custome faciliy ‘Carriersystem 0 channel
assignment —applicable | Formatted with 4 sashes ()
£orDS1 & D53

SN | Telsphons mumber for | Telephons mummber st will e the
Line Shar line harine CKT istallsd on

™7 TEST AND TAG 2= COOP Test & Loop Tzz

C = ot supported by
CENTURYLINE

CCEA | Coustomars hysial
point of terwination in
co-lo arangement —
Applcable r DS and
D3 unless CFA s
Dresent.

Conedon eviaze
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EASE VFO - Loop New Install, continued

Steps (continsed)

Step Action
20 | In he FACILITY_CONFIG_GRP secton 23d or Slling i the ollowing i
applicable
Fild Deseription Daa
cn ‘Confizuation ofthe | Applicable o Line Sharing ol
Sacilty conneston Voics and Dita
assigmment Voica Only
= Dats Oul
CABLED | Providers cable tobe | Block information
comected (Block)
(used with CHAN Pair | Not used if CFA or CCEA is
Seld) populated
CHAN. | Providers chamsel pair | PIN nforation
PAR (used with Cable 1D)
Not used if CFA or CCEAis
populated

31| In e SVC_DET_GRP sacion Slm e

Tollowa:

Fild Deseription Dat

'LOCKUN | Servi locaion musber | 3 Characer el - cam b trped 3¢
o 001 for example.

TNUM | Todenties B line | S Characer fisd - can b typed st
00001 for sxanmple.
Example: 1" Ioop 00001, for 2
Iocp 00002

TNA Tine Acivir Select N for g

= Telophone Numbar | Populsa torelate TN to CKT

seated to the CKT
ECCKT | Cireut Wdentifier TypeN fornew CKT The systam.

il ssien the CKTID.
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EASE VFO - Loop New Install, continued

Steps (contimed)

S

Action

Tse e fllowing bl o detenmine he next step.

i Then
‘A straight e disctory lsting 5| Click e DL form ICON, mi z00
eedad step 23

Note: Directionsforcaptons listin
il e providd in 3 e ob-sid
hat ill b posted fothe Wholesals

Remeniber: Telsphone aumbers
st be assigned from TNA to do 2
listing o the install oxder.

A dircior Tt

sotuesded

Gotrml

dita o each Sl

T the LISTING, CNTRL secton of e DL fors Sl o select s Eollowing

Tild

Da

LACT (Listing Actitn)

N New)

RITY (Record Type)

LML (Local Mo Listng)

TTY (istne Trpe)

Valid Vabues:

DA 7= sppsmance, S=Tamparary e

STYC SL (Swaisht Line)
TOA (vpe of Accous) | R (Residantal) or B (Business)

DOl Dezree of ndent) | 0 Zaro) for sraght i listings.

'LOCNUM (Location | 3 Character fisld - ca be yped 33 1 or 001 or
Nombe) xample

DL Nusber (DLNUN) | 3 Character Gld - e be yped 5 1 o¢ 001 for

‘oxample
Note: If adding muliple straight linelsings the DL
all e G sxch v

Conedon eviaze
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EASE VFO - Loop New Install, continued

Steps (contimed)

Siep Acton

24| Tx 52 LISTING IND secio of he DL forms Bl o slect e ollowing s o
ek el
Tl D
Diame Pooulste it e drstor e
Al
i The
T Toing b Bl Foig (o ft_| Select ¥ e DLV (Dol o)
andor it mames will b sted | Seld. snd g o stp .
togethe)

2z Goamis

T5 [ In e LISTING INSTRUCTION secion i e following da Fneeded

Tl Da

LTN@otd TN) | Esdeusers TN tobe ed.

Note: I¢tas telsphons number s 3 non-standard mumber
such 25 2 800 mmber, t TN i ntered n the NSTN
Sald

PLA Plaes Indicates how 2 lsting with 2 numerical value willbe
a9 alphabeized. Typs complete listng in word form

Example - The lising of - 1040 Tax - could be
alphaberasd inthe directory as One Zero Forty Tax.
Ten Forty Tax,depending on the wording used in the
PLafield.





image11.png
EASE VFO - Loop New Install, continued

Steps (continued)
Step Action
26 | Tn e LIST_NAME_GRP sacton ill-in e ollowing daa fneedsd
Darx
‘End-use’s st pame o 2 business the rst
LastName) word of th business e

Note: Ifhe busines name begins with ‘The',
ey may wish for ‘The'to fll at the end rathir
than he beginning of the lising.
TP (ited | The snd-user's st nama(s) o e remsaiog

Y

s of he busines sazse.
27| o he LIST_ADDR_GRP section il-in the following dat f nesdad

Tild Darx
LANG SN

LasF FRACTION.
LasD DIRECTION
LASN STREFT NAME
LATH TyPE

LasS SUFFIC
LALO N

LALOC [ivd

LasT STATE

LazC 1P CODE

0 = Onutaddiess o DA zad disciors
28| In e ADVERTISING secton il n the following dats i nesded
(Business Oaly).

Tild Datz
YPHV Classified beading dentfer mmber

Note: The casified heading numbers can be
Sousd st s comtso
25| Click the green chackamark ICON on the top right of e order

Result: The order goes throuh an error check:

Contred an e
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EASE VFO - Loop New Install, continued

Steps (continved)
Step Action
30 | Detenmine the nextstep by wtilizing the table below
i3 Then
“AnErorbox “Cortect the errors nderiiied.
displays.
Note: The STATUS field on the order

il state Ertored as shown below:

oo

o Error box. “The status willsate validated and you
iy

En
AR o—

Result: The Status field on the order willchange to Sent, then to
Submitied

37| Congratulafions] You kave now completed e steps to complete
2 New Loop order.
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EASE VFO
Unbundled Loop New Install

EASE VFO — Loop New Install....

LSR Form Order Entry
EASE VFO — Loop New Install, process continued.....
EASE VFO — Loop New Install, process continued.....
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EASE VFO - Loop New Install

LSR Form
Order Entry

Take the ollowing steps to populate the LS form on the order.

‘Remember: Fields may vary depending on the type of loop that s being.
installed.

Step

Action

T

Wit e Order List i view, 7ol yous cursor over e Order b and select
New from he drop-doven mens,

Result: The Order Initston windor sposars

3| Selact your Managed ESP company code used for subumiting ovdes, Fom
the Managed ESP drop-dows men.

5[ Trpe = PON in the Order Number Gld o ues e pre-popelated masber.
Note: The PON can b up o sisteen slphs, usmerc, o sphs-mumeric
haractes

3| Select e spplicabls OCN Fom the OCN drop-doven mem.

Note: This s or mav notbe the ssme OCN a2 the Manaeed FSP.
5| Seloct AB= Loop from e Service drop-dovm menu.

6| Seloct N from the Activity drop-dosm mem.

Use the following fable o deternize the next step

T Then
Using 3 templsa for e | Clck e Template drop-dovs s
order and selct the pplicable tamplate ame.

Golosien.
Tathe LSR ADMIN secton Sl n e fllowiog:

Fieli | Description Daa
'LOCQTY | # of srvice Iocaions | 13 charactars indatiog moust
of locstions (zorally L or 001)

ST [ SUBLOOP Indiater | A = Subloop fesder

RIR | Confimationtipe | E (oaly opten supported by
CENTURYLINE)

FORD | Related order Pre-qualification rdar mumber
applicable

A | CuntCole ‘Thres disit costomer code

Compazy Cod (00 | Pre-pomulater

Conedon eviaze
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EASE VFO - Loop New Install, continued

Steps (continued)
Siep Action
g
Field [ Deseription D
TOS | Type of Service | Refertojob 5 VEO TOS s LTOS o
pase2l

SPEC | Spacific product | If Tag 0d Label s dosizsd DONOT
774 LOOPTAG inthe Spec Fsld This
il be selcted on e LS b,

'DSPTCH | Dispatch rquired | Mark Y ifapplicabl (may pre-populats
DDD | Desised Due Date | Selct due dte.

DEDT | Desired Frame | Populated ifoxder st b coordimated
cutoves e

CHC | Coordinated Fot | Populted i oxder st b coordimated
Cut

Note: When doing a loop t-move this

bos st ba marked ot order erors,

ACTL | CLLTcode oTthe | Facility torminalIocaton o designated
customers aclty | collocation rea.

Iocstion collocston

SACTL | ClLLlcodeof | Secondary sy trmial ocation or
secondary ocations | dsignated cllocation area. Only

applicable for SUB-LOOPS.

E “Raditional Pomtof | C = CLLI Code— required only on EEL.
Temizstion DSt
Indicstor
APOT | Additonal Pt of | Acsses Customer Termina] Location.
Temizstion (ACTL) point ofteminaton. Reguired
ouly o EEL DSI:
NC | Network chammal | Based on loop ype.
sode
NCT | ldentifio slciial | Bsed on loop 7
condiions
cirenit
SECKCI | Secondary NCI | Varies depending on savice. Required
on ll Ioops except regular
Iinesharing (ot remote), DS
Prequal and VG (264 Wike)

T
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EASE VFO - Loop New Install, continued

Steps (continued)

Step Action
10 | Sexoll 1o s CONTACT saction and Sl Sollowig:

Fild Deription Ds
T Wh iniiated e oder | Name

INITTEL | Contacttlephons | Telephons mamber (20 dahes
No usber or spaces)

DMPCON | Instlltion coact | Tustallsion coptct

MPCON | Installtion contact | Lnstallstion contct tlephons
TELNO | telephons mumber sy

Note: Infonuation i not reqivedinthe sactons DSGCON_ADDR, sud
'REMARKS INFO.

TT | 1f conditioning options are requied o pplicable_scrol o e
‘CENTURYLINK_DET and 8l orselectte fllowag:

Fild Deeription Daa
‘Conditonin | Indicats the Select e spplicdble
Options | conditoning choices _| conditioning chice

‘Conditioning | ndicates e § amount | Format amount 25 000
Aumount | the customes sgress to

o for condifionin
‘Conditining | Indicates speific Rquired i partal condiion &
Remarks | informaton percaining | requested

to condifion such 32
what partal conditon.
the customes wents s

Note: When condifioning iformation i required the RORD Seldinthe
LSR_ADMIN section s alo requied t enter e PREQUAL ordar mumber.
T2 Click the EU form [CO.

Contruedan evipaze
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